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TOWN OF SURFSIDE

PARKS AND RECREATION DIRECTOR

DEPARTMENT: PARKS AND RECREATION EXEMPT

GENERAL DESCRIPTION:

Responsible for managerial, administrative and professional staff positions within the Parks
and Recreation department. Plans, coordinates and directs a diversified year-round Parks
and Recreation department to include youth, adult, teen, pre-school, senior activities and
cultural/artistic events. Oversees the operations and maintenance of all recreational
facilities with the Town. Develops and implements policies, procedures and standards for
efficient and effective operations and maintenance. Ensures compliance within the
department of established policies and procedures. Requires significant community
engagement and public involvement with Elected Officials and Town residents. Work is
performed under the administrative direction of the Town Manager.

ESSENTIAL JOB FUNCTIONS:

1. Manages Parks and Recreation facilities and open spaces to include Surfside beach
to ensure safety, cleanliness, staffing needs and operational efficiency.

2. Arranges and oversees program registrations.
3. Oversees the beach operations to include staffing, safety, and day to day

maintenance.

4. Performs in public speaking, to include Town meetings.
5. Works on the department's publicity.
6. Evaluates staff and position needs.
7. Assists in hiring staff and with disciplinary process, including termination.
8. Prepares and presents departmental budget.
9. Prepares cost estimates to plan and provide for improvement of existing or new

programs and facilities.
10. Evaluates equipment needs for the department.
11. Communicates and provides as needed assistance to committees and elected

officials.
12. Develops and maintains a workforce committed to customerserviceand team work.
13. Establishes and maintains training within the department for staff to meet the

department's needs.
14. Oversees all Parks and Recreation programs and projects.
15. Responsible for submission of departmental reports.
16. Coordinates all projects, programs and activities of the department with other

municipalities, local agencies and resident groups.






