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TOWN OF SURFSIDE

SOLID WASTE SUPERVISOR

DEPARTMENT: SOLID WASTE NON-EXEMPT

GENERAL DESCRIPTION:

Responsible work in supervising sanitation / grounds crews and related activities. Work is
performed under the general direction of the Public Works Director.

ESSENTIAL JOB FUNCTIONS:

1. Supervise the work of a number of sanitation crews throughout the Town.
Prepares reports on operations, such as time and attendance, repairs, etc.

2. Schedule crews and assigns work.
3. Check progress of work and help resolve problems or complaints.
4. Receive and investigate complaints. Prepare reports on complaints and follows up

to completion.
5. Maintain various records for the division.

6. Instruct new employees in safe and efficient work procedures and methods.
7. Monitor operational budget. Maintains various reports and records.
8. Check trucks and equipment to insure safe and efficient operations.
9. Perform duties found in other Solid Waste classifications.

10. Access, input, and retrieve information from a computer.
11. Work with the public.
12. Operate and service all Town wide big trash receptacles.
13. Assist Public Works Department with disaster preparedness / disaster relief

functions, which may include acting as first responder during major events.
14. Perform other duties as assigned.

(These essential job functions are not to be construed as a complete statement of all duties
performed. Employees will be required to perform otherjob-related marginal duties as required.)

MINIMUM QUALIFICATIONS:

KNOWLEDGE, ABILITIES AND SKILLS:

- Knowledge of modern principles, practices and techniques of supervision
and refuse collection activities.

- Ability to plan, schedule and supervise the work of labor crews.
- Ability to establish and maintain an effective working relationship with

employees and the public.
- Ability to maintain records and prepare operating reports.
- Ability to express oneself clearly and concisely, orally and in writing.




